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	JOB DESCRIPTION

	JOB TITLE
	Cleaner in Charge

	GRADE
	Grade 3 point 6

	Salary
	£26,846 pro rata

	REPORTS TO
	Caretaker/ Leadership Team

	DATE
	October 2026

	Disclosure Level
	Enhanced

	Working time
	11:45am to  6:15pm 42 weeks per year (term time including PD days plus 3 weeks)

	Location
	St Edmund’s Catholic Primary School, Bury St Edmunds



Accountability
To maintain a high standard of hygiene and cleanliness throughout the school, ensuring the premises are well presented, safe and welcoming for pupils, staff and visitors.
Main Duties and Responsibilities
· Provide a comprehensive cleaning service including dusting, vacuuming, mopping floors and emptying bins to maintain high hygiene standards
· Clean and maintain toilets to ensure hygiene requirements are met
· Keep external areas free from rubbish and debris
· Report defects or health and safety concerns to a senior member of staff/caretaker
· Undertake additional cleaning duties and provide cover for absent cleaning staff as directed
· Carry out deep cleaning tasks during school holidays as per cleaning schedule, including windows, skirting boards and moving furniture
· Act as Cleaner in Charge, coordinating the daily work of the cleaning team to ensure all areas are cleaned to the required standard
· Monitor cleaning standards and report any concerns, staffing issues, or requirements for cleaning materials and equipment to the appropriate manager
· Assist with the induction and support of new cleaning staff and promote safe working practices within the team
· Maintain stocks of cleaning materials and ensure supplies are stored and used safely in accordance with COSHH requirements
· Act as a designated Key Holder for the school, carrying out unlocking and securing procedures as required
· Respond to key holder call-outs, where required, including attending the school outside normal working hours in the event of an emergency, alarm activation, or security concern
· Ensure the school premises are secure at the end of the day, including checking windows and doors are locked, alarms are set, and the site is left safe and secure
· Attend required training
· Comply with Health & Safety, Fire Regulations and OloW and school policies
· Work flexibly as part of the School Team
Specific Cleaning Areas
· As individually specified.
· Willingness and ability to learn new cleaning methods, equipment, and procedures.
· Any other areas as directed by the Headteacher/caretaker 
This is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s responsibilities and duties. The employee is expected to undertake any other duties which from time to time may be required and be relevant and commensurate with the post, as deemed necessary by the Headteacher/ caretaker.
The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment and work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.
The employee is expected to show a commitment to promoting the ethos and values of the school, as well as the wider trust, ensuring an environment that empowers pupils to achieve their highest potential.
This job description may be amended at any time following discussion between the head teacher and member of staff and will be reviewed annually.





Personal specification 
 
	 
	Essential 
	Desirable 

	Knowledge & Experience 
	 
	 

	· Demonstrable understanding of Health & Safety legislation  
	x
	 

	· Knowledge of COSHH regulations 
	 
	x

	· Experience of working in an educational environment or similar role 
	 
	x

	· Knowledge of Microsoft Office and its applications 
	 
	x 

	· Demonstrable understanding of manual handling procedures 
	x
	 

	· Experience of cleaning & hygiene routines & guidelines 
	x
	 

	· Knowledge of security/alarm systems 
	 
	x

	Qualifications 
	 
	 

	· Good numeracy/literacy skills / GCSE (or equivalent) Maths and English 
	x
	 

	· Relevant City & Guilds (or equivalent) trade qualification 
	 
	x

	· Driving licence (free from significant endorsement) 
	x
	 

	· First Aid certificate 
	 
	x 
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