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Executive Headteacher: Maria Kemble



Chair of Governors:  Mr I Cameron
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Head of School Job Description

This post is subject to the current conditions of employment of deputy headteachers in the school teachers pay and conditions document, school teachers’ standards( DfE) and Catholic Education Service Contract of Employment.

As Catholic Schools our overall aim is to create centres of excellence which are firmly rooted in our Catholic faith and where, as a community we are encouraged by the love and example of Jesus Christ- as teacher and educator- to welcome, value and respect everyone as a unique gift of God.

The Head of School will be responsible for working with the Executive Headteacher and governing body on the following key school leadership and management areas. This will involve accepting delegated responsibility for aspects of these key areas. The head of school will be expected to work with other senior leaders based in both schools, co-operatively and jointly which will mean working across both sites on a regular basis.

Strategic direction and development of the school

· Working with the Executive Headteacher and Governing Body to contribute to a strategic view for the schools in its community and analyse and plan for its future needs and further development within the local, national and international context.

· In collaboration with the Executive Headteacher, always demonstrate high standards of personal integrity, loyalty, discretion, professionalism and publicly supporting all decisions of the Executive Headteacher and Governing Body.

Teaching and learning
· Providing an example of excellence as the leading classroom practitioner and inspiring and motivating other staff.

· Working with the Executive Headteacher to secure and sustain high expectations and excellent practice in teaching and learning throughout the school, monitor and evaluate the quality of teaching and standards of pupils’ achievement, and use benchmarks and set targets for improvement.

Leading and managing staff
· Working with the Executive Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement; including her/his own continuing professional development

· Line management of staff (to be detailed), including the performance management procedures

Efficient and effective deployment of staff and resources
· In consultation with, and under the direction of the Executive Headteacher, deploy people and resources efficiently and effectively to meet specific objectives in line with the school’s plans and financial context.

Accountability
· Supporting the Executive Headteacher in accounting for the efficiency and effectiveness of the school to all relevant stakeholders.

Specific duties

To work with the Executive Headteacher and Governing Body to:

i. Lead, develop and support the spiritual life of school reflecting the Catholic mission and foundation.

ii. Contribute to a positive ethos for learning.

iii. Provide an exciting, stimulating and broad curriculum for the full primary range.

iv. Overtly promote the values and achievements of the school to the community.

v. Promote and secure a range of high quality enrichment activities within the school.

vi. Secure assessment and attainment tracking to inform teaching and learning.

vii. Act as Designated Safeguarding lead.

viii. Provide pastoral care for pupils particularly those identified as vulnerable.

ix. Lead provision of Looked After Pupils and previously Looked After pupils.

x. Provide day to day management of the school in the absence of the Executive Headteacher.

xi. Undertake such reasonable activities as the Executive Headteacher and Governors may, from time to time, require.

St Edmund’s Roman Catholic Primary School
Head of School Person Specification

	Attribute
	Source of Evidence
	Requirement

	Qualifications
	
	

	A teaching qualification

A first degree or equivalent

Catholic Certificate in Religious Studies


	A

A

A
	E

D

D

	Successful Experience of
	
	

	A variety of teaching experience across the Primary age range

Recent leadership and management experience

Securing improvement in pupil outcomes

Involvement in curriculum development within a school

Responsibility for developing, monitoring and evaluating an aspect of school provision

Managing people and resources

Working in partnership with parents and the wider community

Working in partnership with Catholic Pyramid/Parish/Diocese
	A.I.R

A.I.R

A.I.R

A.I

A.I

A.I

A.I

A.I


	E

E

E

E

E

E

E

D

	Demonstrable Knowledge and Understanding of
	
	

	Current education issues and developments

National Curriculum and assessment

Implications of equal opportunities and inclusion issues

Strategies for improving the quality of teaching and learning

Strategies for school improvement and raising standards of achievement

Appropriate strategies for managing pupils’ behaviour

Performance Management with particular responsibility for teaching assistants

Safeguarding
	A.I

A.I

I

A.I

A.I

A.I

A.I

A.I


	E

E

E

E

E

E

D

E


	Skills and abilities
	
	

	A highly motivated, energetic and enthusiastic team leader who is approachable and promotes positive relationships

A proven track record as an excellent, creative teacher who motivates children

A proven ability to relate well to children and share their interests and enthusiasms

Demonstrable effective administrative and organisational skills

Effective ability to communicate orally and in writing to a wide range of audiences

Demonstrable ability to manage effectively pupil behaviour and have a commitment to a high level of pastoral care

Demonstrable comprehensive broad knowledge of ICT for teaching and learning, leadership and administrative purposes

Ability to cope with the pressures of a demanding leadership position


	A.I.R

A.I.R

A.I

A.I.R

A.I

A.I

A.I

A.I.R


	E

E

E

E

E

E

E

E

	Other
	
	

	Demonstrable commitment to the development and maintenance of positive partnerships between the school, parents, parish carers and the community

Recent participation in relevant professional development activities and willingness to undertake other training

Practising Catholic 

Demonstrable ability to lead and witness to faith life of the school 


	A.I

A.I

A.R

I.R
	E

E

E

E


Key

E = Essential
D = Desirable

A = Application Form, I = Interview, R = Reference
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“We learn together in God's love by encouraging and supporting one another.”
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